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PROVISIONAL ANSWER KEY

Provision
Sr.No Question Option A | Option B | Option C | Option D |al Answer
1 A& Date 30T Time deardT A, |[aRIeR b A
Tdlc software application install
BHIOAT hAT website
2 T&A 1T AT, any Authentic |fake T TR |B
computer T dIaYy &4l
offices ALA desk T PIHA FHUATATS!
3 gral. Desktop  |Laptop Handheld [ImddT aTEr |A
digital communication T ddIT &I Hexa BAUD
4 EISGIGE Binary decimal  |Rate HZ C
Weather Forecasting #EY Mini Micro Super
5 HIUTH ATRATd. Mainframe |Computers [Computers [Computers |D
ALY IHYUT IO
3TaTH A Formatting TT &,
6 TATAT ATT SHA store HE AT Styles Formats |Defaults |Templates |A
Justified Alignment TSt 3TgoT
7 PIUTAT shortcut keys a7 amaX &Ll [Ctrl+ A |Ctrl+V  |[Ctrl+T  [Ctrl+J D
a1 View HEY
automatic page break & Dotted lines |Web Print
8 R gfaer ST, Layout Layout Draft Outline C
document ALY dcel HITITelT
9 FEUTATT Editing Changing [Altering  |amd<hr &Y |A
& Shortcut key change
10 case HISI dTuRdTd Alt+F3 Shift +F3 [Ctrl +F3  [Shift+F1 |B
IMOTAT ThSHAIS PITITHTON ...............
T Application Software @7 aTuR el MS - Spreadshe |Image
11 Sar. MS - Word |Powerpoint|et Editor C
Excel TTe] UITATST YAH Desktop
TIAT Task bar alrel Start AT button T
12 |[Fes @, IR b A
MS-Excel #EY & OR Row Column
13 function o argument 380 &dT Jd. [Cell Range [Heading |Heading |Text A
JF Ucde cell @ comments o
14 insert % QThcl Tl TR qeh B
text & small case LY AGATITATST =
MS Excel 2010 #FBYTSl HIUTd function lowercase(
15 I drd ? =upper() |) =caps() =lower() |D
g1 view dT
TUYNT Tellesa] HoIUUT matter T [Print
16 FIOTITST oIl Layout Outline Normal g =Y |C




Slide AYY data, illustrate and

compare FRUITATS!
17 add el SITd. Chart Images Clip art Line A
PowerPoint ALY Title slide & Slide
18 3R layout slide show |Title Slide [amdhr =T A
polygon & TR FHUIARATST SATEATT
19 SITET RIEERIRCICIGIGE 200 100 50 150 B
PageMaker AEY line tool dT dray
20 FOIRATS! TIal. Circle Line draw [Rectangle [Polygon B
o computer AT
21 Visual Display Unit 3/8%! Fg0TATd. Keyboard |Mouse Monitor  |Printer C
Attachment button a¥
22 IR icon fe@a. M Pin U pin N pin W Pin B
& Internet
23 Explorer ATl 3Te. Mozilla Microsoft |Google Mac So |B
& search engine @
24 BETE0T 3Te. google khoj altavista |amddr @a [D
Printer device o output
25 W gdel Id. Input Output Paper Material  |C




